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NEW DEADLINE
From September 26™ till October 10" 2022
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We strongly recommend you complete the procedures as soon as possible,

UR|JC applications are rigorously processed by date of submission.
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I. Enter https://sede.urjc.es/catalogo-tramites

2. Press INCOMING - Modificacion de matricula (2022/MODMAT -xxx)
3. Press Start

INCOMING - Modificacién dg matricula

O start RSN

Description Process categories

This procedure is intended for students who want to make or have made
changes to their original Learning Agreement. Those students with a file

already open (2018/MODMAT-xx) and who need to attach the document
"Medification of the study agreement” or "During mability”, please access
your Citizen's Folder - Pending tasks. If you have any problems, contact

with internacional.in@urjc.es

. Estudiantes

Started by

. ainstancia de parte

Individuals Yes
Companies. No
On.line processing Yes
Requires certificate No

4. Start the session with your corporative username and password.

DAD OR 0
ja"' o 4.
{ N\
ACCESO CON CERTIFICADO DIGITAL ACCESO CON USUARIO CORPORATIVO
\ I

Indique su nombre de usuario y clave de acceso

Auténtiguese con sus credenciales corporativas en el siguiente formulario.

»‘J. Nombre de usuario nombre_usuario
W4 ciae de acceso

Acceder’

Se me ha olvidado mi clave de acceso

Sin sus credenciales usted no puede acceder al senicio. Pdngase en contacto con el Soporte a Usuarios. (Vea "Soporte a Usuarios” en la pdgina inicial.)
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Applicant personal data

Once the procedure started YOUR PERSONAL DATA WERE SHOWN, please verify SPECIALLY
THE TELEPHONE NUMBER, E-MAIL ADDRESS and postal address.

Enter the following information to begin processing

& Applicant details
Mar
Dz
Addr
Pro f
Email
= Notification contact data
Motification type = Phone Number
Electronic mail -
Type Street®
[P Calle ~
Street
Tulipar
B L Sta
Gate Floor
th Zip cod
28938
Citym
Madrid ~ WASTOLES o
Ry fiel e mar ith

P START

- Telephone number must not exceed |5 characters.

- The e-mail address provided will be used automatically by the platform to contact
you.

- In case you live outside Spain, you will have to select it to enter the postal address correctly.

You will receive an e-mail showing the number of MODMAT file opened, please USE THAT
FILE ALWAYS (ONLY AND EXCLUSIVELY) FOR LEARNING AGREEMENT
MODIFICATIONS.
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Generate Changes in your Learning Agreement

Once generated your MODMAT File (Learning Agreement Modification), an information screen will
pop up showing the subjects that you are currently enrolled in.

Erasmus / Munde Incoming - Registered courses

Actual registered courses:

2048007 - FINANCIAL MATHEMATICS (MANANA A) - 2Q - 6 ECTS
2110020 - DECISSION MAKING METHODS APPLIED TO MARKETING (MANANA A) - 2Q - 45 ECTS
2110021 - STRATEGIC MARKETING (MANANA A) - 2Q - 45 ECTS

IMPORTANT: Please remember that once you have done the changes, you won't be able to enter and make more changes.

Erasmus / Munde Incoming - Changes of registration I

Registered courses actually:

2048007 - FINANCIAL MATHEMATICS (MANANA A) - 2Q - 6 ECTS
2110020 - DECISSION MAKING METHODS APPLIED TO MARKETING (MANANA A) - 2Q - 4 5 ECTS
2110021 - STRATEGIC MARKETING (MANANA A) - 2Q - 4.5 ECTS

You can check your courses in your schedule (https:/igestion2.urjc_es/horarios/alumno/login)

What you want to do with your registration? =

U Add course
) Remove course

) End session

Please remember that when you "Add course” only appear the courses in which there are provisional available places.

Required fields are marked with =
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Deleting subjects:
You can delete some or the whole list of subjects selecting “Delete a subject” and “Continue”.

In the display, you will be able to see the courses you have selected before, please choose the ones
you want to delete, and press “Continue”.

Erasmus / Munde Incoming - Removal of the courses

Please select the registered course that you want to remove:

Repeat the same procedure as much as you need; each time you do it, you'll see on the screen the
subjects that you have selected, before continuing with the procedure.

Adding subjects:

Select “Add a subject” and click “Continue”

Erasmus / Munde Incoming - Offered degrees in your campus

Please choose the degree to check the available courses: »

Required fields are marked with =

In the display, you will be able to see the Degrees/Study Areas taught in the Faculty and Campus
you have been nominated to. Check Annex of Study Areas (last pages of this document).

Please select the degree/bachelor and continue searching.

In the display you can only see the available degree courses and the study period that you have
been nominated to. The system will warn you in case there are schedule overlaps.
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In order to AVOID EXAMS OVERLAP, please check the date and time of ordinary and extraordinary
exams here: https://gestion2.urjc.es/examenes/

Erasmus / Munde Incoming - Available courses of the selected degree

Select the course you want to register:

Please select one of them and “Continue”.

Repeat the same procedure as much as you need; each time you do it, you will see an Information
screen with all the courses you have selected till that moment.

If you are studying a Degree from the Faculty of Health Sciences, remember that:
Health Sciences students cannot mix subjects from other degrees.

Bear in mind that you must select subjects from the degree you have been nominated to and
the rest among the degrees of the same field of study, mobility language, same mobility
period*, same FACULTY and same CAMPUS.

*IMPORTANT NOTICE:
If you are an Annual Student, DO NOT CHANGE 2"° SEMESTER SUBJECTS.
We will open a new period at the beginning of 2" semester.

Information screen:

Erasmus / Munde Incoming - Registration summary

Press Continue to carry on with your procedure.

Provisional courses:

2110020 - DECISSION MAKING METHODS APPLIED TO MARKETING (MANANA A) - 2Q - 45 ECTS
2110021 - STRATEGIC MARKETING (MANANA A) - 2Q - 45 ECTS


https://gestion2.urjc.es/examenes/
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Finish the procedure:

Once you have finished adding or deleting courses, please select “FINISH” (End session) and
“CONTINUE”.

Erasmus / Munde Incoming - Changes of registration I

Registered courses actually:

2048007 - FINANCIAL MATHEMATICS (MANANA A) - 2Q - 6 ECTS
2110020 - DECISSION MAKING METHODS APPLIED TO MARKETING (MANANA A) - 2Q - 45 ECTS
2110021 - STRATEGIC MARKETING (MANANA A) - 2Q - 4 5 ECTS

‘You can check your courses in your schedule (hitps://gestion2.urjc.es/horarios/alumno/login)

What you want to do with your registration? =

) Add course

) Remove course

and session

Please remember that when you "Add course” only appear the courses in which there are provisional available places.

Required fields are marked with =

The platform will generate a draft of the Learning Agreement, CHECK IT CAREFULLY
before going ahead.
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Higher Education:

N 1 L th
[ [E——— During the Mobitty o grement o
Academic Year 2018-19

Validate =

® CORRECT-Generar mi Modificacion del Learning Agreement definitiva/l want to generate my final Learning
Agreement modification

INCORRECT-Generar mi borrador de nuevo/Generate again my draft document

4 He leido y comprobado mi borrador de Modificacion del Leaming Agreement / | have read checked my draft

of modification
Continue

If you detect any mistake, select INCORRECT and “Continue”; the platform will re-direct you to
the courses selection screen.

If everything is correct, select “CORRECT” and “Continue”; the platform will generate the
document.

INCOMING - Modificacion de matricula

Erasmus / Munde Incoming - Modificacion del Learning Agreement

Pulse en "Continuar” para recibir una copia de su Modificacién del Learning Agreement al
correo electrénico internacional. madrid@urjc.es.

Recuerde que tendra que adjuntar este documento firmado por su universidad de origen a través de su
Carpeta ciudadana > Tareas pendientes.

Please click on "Continuar" in order to receive a copy of your Modification of Learning
Agreement in the e-mail address internacional. madrid@urjc.es.

Please remember that you will have to upload this document signed by your home university through

your Citizen Folder = Pending Tasks

You will be able to find it always at your Citizen Folder - 2022/MODMAT-xxx- in the section
“Documents”’, and you will receive an email.

Please DOWNLOAD and PRINT IT.

Once you have done your Learning Agreement Modification (MODMAT), you MUST:

e Download and print the generated document. (URJC’s Learning Agreement Modification
Draft Model)

e |T IS COMPULSORY to complete TABLE B with the subjects and changes approved at your
Home University.

e Sign the document: Student’s and home university’s signatures are mandatory.

e Upload the document to the platform to your MODMAT file.
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You can upload your own model of Learning Agreement, if necessary, but IT IS
COMPULSORY TO GENERATE CORRECTLY THE DRAFT OF THE URJC MODEL.
The subjects* and the information in both models MUST BE THE SAME. *(Component

code, Component title at the Receiving Institution, Semester Number of ECTS credits, Deleted and/or Added,
etc)

Erasmus / Munde Incoming - Upload Changes of Learning Agreement document signed

IMPORTANT: Please remember that you can go back to this screen any time entering in your Citizen Folder- Pending tasks
Upload your Charges of Leaming Agreement document SIGNED previously by your University: =

Seleccionar archive | Mingun archivo seleccionado

Required fields are marked with =

Uploaded file will be automatically converted to pdf. If the file already is a pdf document, it will not be converted.

This document must be verified by URJC

If it is Incorrect, you will receive an e-mail with the reasons and the steps to correct it.

If it is Correct, you will receive an e-mail informing you about it.

FROM THAT MOMENT THE LEARNING AGREEMENT MODIFICATION WILL BE
EFFECTIVE AND YOU WILL BE ABLE TO CHECK THE CHANGES IN YOUR

VIRTUAL CLASSROOM, SERVICE PORTAL AND SCHEDULE IN ABOUT 24/48
HOURS.
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To see your schedule, you have two options:

Vicerrectorado de Relaciones Internacionales

- You can see your personal schedule at the “Horarios / Schedules*” link and login with
your URJC user in “Acceso Estudiantes / Students Access’:
https://gestion2.urjc.es/horarios/?paso=1

*lmportant notice: Those subjects labeled as “SEMIPRESENCIAL" do not appear in the schedule,
you must contact your teachers in the Aula Virtual/Virtual Classroom.

If you have problems visualizing the schedule, contact to unidad.horarios@urjc.es

- Through the URJC App in the " Académico / Academic" section, you MUST
download and install it:

https://www.urjc.es/todas-las-noticias-de-actualidad/3277-conectate-con-la-urjc-a-traves-de-la-
nueva-app-movil
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REMEMBER:
NEW DEADLINE !
From September 26" till October 10" 2022
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We strongly recommend that you complete the procedures as soon as possible,
UR|JC applications are rigorously processed by date of submission.
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URJC is always searching the benefit of students and the efficiency on procedures, assuming as part
of our compromise the protection of the environment, that is why all the procedure must be
arranged through our platform. Therefore:

-No documents will be signed or stamped by hand.

-Don’t send documents by e-mail or postal mail.

- All your mobility documents are fully available at your Citizen Folder. You can access them
through the tab “Dossiers” or through the tab “Documents”.

Our institutional documents are digitally signed®. In order to access and download them, click
on “Copia auténtica /Authentic copy”.
*the signature contains the name of the signatory, date of signature and a verification bar code)

. Documents
_— Pending tasks
[ =]
Title From date To date
. Dossiers e &
Document Type
All types of documents |
Notifications
Search
A D
ocuments
E ) Documents
Title Status  Process Definition
Messages

[

Modificacion del i ent firmada ( Original  2018MODMAT-2 (INCOMING - Changes
prueba.pdf ) & {(Copia auténtica) of registration)

LMRIRVAIRIIIN vexrcacin cociso: ntps:rsec
Verificacién cddigo: https://sede.urjc.es/verifica

FIRMADO POR | FECHA FIRMA

NOMBRE APELLIDOS FIRMANTE | 00/00/0000 00:00

Universidad Rey Juan Carlos
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- Erasmus+ Higher Education Academic Year
Learning Agreement for Studies 202122

©
S
2
?! Last name(s) First name(s) Date of birth | Nationality (1) Sex Email hor?:ﬂ‘r"izcrls?;t(z)
Oy
5 Student
@
o] i |
{3
=
8
£
XE Field of
25 Erasmus code (if leducation at Contact person name (4);
5 _8, Name applicable) (3) Faculty/Department sendirig Address Country amall} phignal
o5 institution
£ 8
g < Sending
B3 Institution
S 8
A e
'
— Field of
= Name Erasmus code (if| £_ 1 /D epartment education at Address Country | Contact person name; email
= applicable) receiving phone
institution
Receiving
Institution | |
Universidad Rey Juan| & wrorip 26 || ; —
Carlos
Before the mobility
Study Programme at the RECEIVING INSTITUTION
Planned period of the mobility: from
Component code (5) Component title at the 9 (6 Number of ECTS credits (or equivalent) (7)
0000000 - SUBJECT 1 (TARDE A) - 0Q - Day 1 (00:00-00:00), Day 2 (00:00-00:00) - 0 ECTS
0000000 - SUBJECT 2 (TARDE A) - 0Q - Day 1 (00:00-00:00), Day 2 (00:00-00:00) - 0 ECTS
0000000 - SUBJECT 3 (TARDE A) - 0Q - Day 1 (00:00-00:00), Day 2 (00:00-00:00) - 0 ECTS
0000000 - SUBJECT 4 (TARDE A) - 0Q - Day 1 (00:00-00:00), Day 2 (00:00-00:00) - 0 ECTS
Table A
Before the
mobility
TThe level of language competence (8) in LIindicate here the main language of instruction] that the student already has or agrees to acquire by the

start of the study period is: A1 O A2 0 Bl O B2 O o c20 Native speaker [J

De conformidad con lo dispuesto en la normativa vigente sobre proteccion de datos de carécter personal, le informamos de que sus datos personales s van a incorporar al sistema de tratamiento de datos
de la Universidad Rey juan Garlos. € tratamiento tiene como finaldad el cumpfiminto de los fines relitivos al desartollo de las funciones y propias del del En
concreto, estas finali estan relaci con las ias de gestion académica y de investigacion, asi como también del personal de la Universidad Rey Juan Carlos. En concreto, estas
i i i con las ias de gestion y de asi como también del personal de la Universidad Rey Juan Carlos. Los datos personales recogidos seran
conservados durante el tiempo necesario para el de los fines anteri Los datos son tratados en el ejercicio de los poderes pablicos que la Universidad Rey
Juan Carlos tiene conferidos, en aplicacion de la Ley Organica de Universidades. La Universidad Rey Juan Carlos cedera los datos a las Administraciones pablicas que por Ley requieran conocer la
informacion para la prestacion del servicio pablico. El interesado podra ejercitar los derechos de acceso, rectificacion, limitacion de tratamiento, supresion, portabilidad y a impugnar las decisiones
individuales automatizadas que le puedan afectar. Para ello, podra remitir un escrito a la direccion abajo referida o un correo 6nico a la direccion es.
Puede ampliar esta informacion mediante la consulta en la pagina web de cada tratamiento de la Universidad Rey Juan Carlos.

UNIVERSIDAD REY JUAN CARLOS Péagina 1 de 3
FIRMADO POR | FECHA FIRMA
NOMBRE APELLIDOS FIRMANTE | 00/00/0000 00:00
La idad de este puede ser mediante el Cédigo Seguro de Verificacion en
https: Ifsede. | urjc.eshverifica Pagina: 1/3
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MADRID CAMPUS - VICALVARO

Faculty of Legal and Social Sciences
Administration and Business Management
Administration and Business Management in English*
Accounting and Finance

Criminology

Law

Business Administration and Management
in the Digital Field

Economy

Actuarial and Financial Economics

Primary Education in English*

Marketing

Marketing in English*

Protocol, Event and Corporate Communications
International Relations in English*

Tourism in English*

MANUEL BECERRA (BRANCH)**

Faculty of Legal and Social Sciences

Science, Management and Engineering

QUINTANA/FERRAZ (BRANCH)**

Faculty of Legal and Social Sciences

Fashion Design and Management
Economy in English*

Protocol, Organization of Events and Corporate
Communications in English*

*% Manuel Becerra & Quintana Branches are about
45min. far from Vicdlvaro Campus

MOSTOLES CAMPUS

Superior School of Experimental Sciences and
Technology

Biology

Food Science and Technology
Environmental Science
Experimental Science
Environmental Engineering

Energy Engineering

Materials Engineering

Industrial Technologies Engineering
Industrial Electronic and Automatic Engineering
Industrial Organization Engineering
Mechanical Engineering

Chemical Engineering

Hydrological Resources

Superior Technical School of Computer
Engineering Teaching

Game Design and Development
Computer Engineering
Cybersecurity Engineering
Software Engineering

Computer Engineering (Informatics)

Mathematics

Faculty of Legal and Social Sciences
Pre — primary Education

Primary Education

*Those Degrees that have "in English" in the name are taught in English and are highlighted in blue. The rest are taught in Spanish.
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FUENLABRADA CAMPUS

Faculty of Communication Sciences
Audiovisual Communication
Journalism

Advertising and Public Relations

Faculty of Legal and Social Sciences

Arts and Dance (only annual students will be accepted)
Fine Arts

Political Science and Public Administration
Comprehensive Design and Image Management
Philosophy

Fundamentals of Architecture

History

Spanish Language and Literature

International Relations

Tourism

Superior Technical School of
Telecommunications Engineering Teaching

Aeronautical and Aerospace Engineering

Aerospace Engineering in Transportation and
Airports

Aerospace Engineering in Aerospace Vehicles
Biomedical Engineering

Robotics Software Engineering

Media studies and Audiovisual Systems Engineering
Telecommunication Systems Engineering
Telecommunication Technologies Engineering

Telematics Engineering

ALCORCON CAMPUS

Faculty of Health Sciences

Nursing

Pharmacy
Physiotherapy
Medicine

Dentistry

Psychology
Occupational Therapy

Superior Technical School of
Telecommunications Engineering

Biomedical Engineering in English*

Faculty of Legal and Social Sciences

Physical Activity Sciences and Sports

Spanish Sign Language and the Deaf Community
Human Resources and Labour Relations

Social Work

ARANJUEZ CAMPUS

Faculty of Legal and Social Sciences
Landscaping

Translation and Interpreting

*Those Degrees that have "in English" in the name are taught in English and are highlighted in blue. The rest are taught in Spanish.
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PLEASE CHECK THE LOCATIONS

MADRID- VICALVARO CAMPUS
http://www.urjc.es/universidad/campus/campus-de-madrid/563-situacion-p

MANUEL BECERRA BRANCH
https://goo.gl/maps/KaaoPmJwsTR2

FERRAZ-QUINTANA BRANCH
https://goo.gl/maps/tgvioQYqiuB2

MOSTOLES CAMPUS
https://goo.gl/maps/gEboxTxDwpZiNrZm$8

FUENLABRADA CAMPUS
https://goo.gl/maps/kobasMWohWxfavSL7

ALCORCON CAMPUS
https://goo.gl/maps/qzZ5yvklzpEgWnNf76

ARANJUEZ CAMPUS
https://goo.gl/maps/TkWMtEc1AWmbZvpB§8
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